
Step by Step Guide to...
Advertising your student & graduate job
vacancies on the NUI Galway Careers website

1. New Users Register your organisations profile… A ‘wizard’ will take you through the
registration process which shouldn’t take more than 5 minutes.

Once registered you will receive a username & password for future log-ins.
Please submit a complete profile for your organisation

2. Existing Users Login with ‘username & password’ provided at the registration stage (skip to pg 2)

3. Web link: https://nuig.gradireland.com/home.html

Step 1

Step 2

Step 4

Step 3

Once you organisations profile has been Approved by the
Employment Team at NUI Galway you can add your vacancies to the
website.



Add multiple selections & confirm
your selection by clicking

‘Add Selected’

Free form box allowing extra
application information

Free form box allowing extra infor-
mation on recruitment cycle e.g.
deadline, interview dates, offers
etc...

3. Once registered Log-in and search for your organisation using the ’Select Employer’
option on the menu bar to your left.

4. Select organisation

5. Add your vacancies https://nuig.gradireland.com/home.html

Please fill in ALL fields to provide as much information as possible to our students and graduates

Brief Job Summary limited to
50 words

Add multiple selections & confirm
your selection by clicking

‘Add Selected’

Provide details to whom
application should be sent. Name &
Address provided at registration will
appear—but also option to add
‘Other’

Where possible please provide a
closing date for receipt of
applications.

Otherwise vacancies will be added
to website for a period of one month.

Tick if you would like your vacancy
to appear on www.gradireland.com
(our sister website)

If you experience any difficulty using the system please contact - employers@nuigalway.ie

Vacancy will go ‘live’ on our website following
approval by the Employment Team at NUI Galway


