A basic guide to Ripping audio tracks using Windows Media Player

Compiled by An Teanglann for use in the Multimedia Labs
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Firstly we must launch Windows Media Player from the Applications Folder

The applications folder is located on the Desktop

Double click on the icon for Windows Media Player to launch it
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Along the top of the application we have a list of options:

- Now Playing | Library | Rip | Burn | Synch 

· We are concerned with ripping a CD so that we can then digitise it (play them and send them to students) using SANAKO
· Firstly select the option Rip
· If you click on the small arrow below the Rip tab you will get another list of options

· Click on Format
· Then from the next list that appears click on .mp3
· (This is shown in the picture on the next page)

· This ensures that the audio tracks that you rip will be in .mp3 format 
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Then insert your CD and all the tracks should appear once the Rip tab is selected
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As shown above you will also have a button in the bottom right hand corner 

Start Rip 
You will then get a window advising you on Copyright issues relating to CDs

You should select second and third options as shown in the following picture and click OK
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You will then see all the tracks ripping one by one and you have the option to stop the Rip at any time should you want to

The tracks will automatically be saved to your staff drive i.e.
\\Nwcluster_staff_server\staff\home\XXXXXXs\My Documents\My Music\Unknown Artist\Unknown Album (20-09-2007 10-50-20)
You can then rename the Album/Artist to something appropriate or copy it to a more suitable location. To rename:

· Right click on the file 

· Click on the option to Rename
· Then type in a suitable name
· Click anywhere outside the file

If you would like to digitise the material in SANAKO then you should copy it to the SANAKO folder

Applications Folder | All | SANAKO Setup | Audio 

Then select the appropriate language and the appropriate year i.e. German | 1st Year
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These audio tracks are then ready to be used by SANAKO 
You can send these audio files to the students and they will launch in SANAKO Media Assistant
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