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NUI Galway Details
	Name of person making booking


	

	Department / Telephone


	

	Date and time for booking ***

Duration
	

	Email


	

	Numbers attending


	

	Booking made on behalf of


	


***Please only book from the actual time that the conference is due to start

Far Site Details
	Name of institution / Department


	

	I.P. address / ISDN number


	

	Technical contact name


	

	Telephone 


	

	Email 


	


Dialling Instructions for NUI Galway   Single or Multi Site

	 From an Irish institution served by HEANET use the following GDS   number 003530110051113

	 Other institutions use the following I.P. address 193.1.31.196 input meeting number #113# when prompted

	Use this email  only for all correspondence videoconferencing@nuigalway.ie 




Bookings can only be made by us on receipt of this completed form, an email will follow confirming the booking and giving details of the room number allocated

Our video conference systems are not compatible with desktop software such as Skype etc
Video Conference Booking Form


� HYPERLINK "mailto:videoconferencing@nuigalway.ie" ��videoconferencing@nuigalway.ie� 








