
Appendix 7:  Process from Softbound PhD / MD Thesis 
Submission to Conferring

Examiners and Chair 
are identified at 
least 6 months 

before expected 
submission date

Examiners and Chair 
Approved by College

Thesis is approved 
for Examination by 

Supervisor 
and GRC member 

(EOG-020)

Student submits 
softbound 

thesis, along with 
EOG-020 signed form 

to SID

As soon as is 
practicable after 

the viva, the Chair 
provides feedback to 
the candidate on the 

outcome

Examiners submit 
report via the Online 

Examiner System 
within two weeks of 

the viva.

Examiners’ Recommendations

•	 Award PhD
•	 Award PhD, but insist on typographical corrections 

(1 month)
•	 Award PhD, but insist on corrections in content 

(1 month)
•	 Award PhD, but insist on corrections in content 

(3 months)
•	 Refer, permit submission of a revised thesis with 

second viva required (1 year)
•	 Award a Master’s degree
•	 Award a Master’s degree, subject to typographical 

corrections
•	 Award a Master’s degree, subject to corrections in 

content
•	 Reject, with no recommendation as to resubmission.

Refer, permit submission of a revised thesis 
with second viva required (1 year).

Regulation 29 in the University Guidelines 
for Research Degree Programmes.  

A Referred thesis is re-submitted for 
examination, with same Examiners.

Signed reports 
received at least 5 

working days prior to 
Standing Committee 

of Academic 
Council meeting are 
considered.  Standing 

Committee makes 
decisions on awards.

Submission of 
(corrected) hard-

bound thesis, 
e-thesis, EOG 051 
form and written 
confirmation from 
Internal Examiner 

that corrections have 
been made (where 

applicable) by deadline 
for Conferring

Once previous 
steps completed by 

student by Conferring 
Deadline, list of 
students eligible 
to confer sent by 
Exams Office to 

Conferring Office

Award Letter Issued 
to Student

Conferring

Examination of 
thesis by examiners 

(Internal and External)

Examination of thesis 
by Examiners at viva, 
normally within two 

months of submission 
of softbound thesis


