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GENERAL INFORMATION
Semester Dates
Semester 1:  Monday 7th September 2009 – Friday 4th December 2009
Semester 2:  Monday 11th January 2010 – Thursday 1st April 2010
ICHR Contacts List
	Prof. William Schabas            Room 208

Ph. 493726 

william.schabas@nuigalway.ie

	Dr. Ray Murphy                     Room 103

Ph. 493081

ray.murphy@nuigalway.ie


	Dr. Kathleen Cavanaugh       Room 202

Ph. 493799

kathleen.cavanaugh@nuigalway.ie

	Dr. Vinodh Jaichand             Room 201
Ph. 492819
vinodh.jaichand@nuigalway.ie 

	Dr. Noam Lubell                    Room 205

Ph. 492065

noam.lubell@nuigalway.ie

	Dr. Shane Darcy                    Room 206
Ph. 493947
shane.darcy@nuigalway.ie


	Adjunct Lecturers: 
Ms. Aoife Daly                                                Dr. Laurent Pech
aoifedaly@gmail.com                                         laurent.pech@nuigalway.ie 
Prof. Joshua Castellino                                  Ms. Ciara Smyth
J.Castellino@mdx.ac.uk                                         ciara.m.smyth@nuigalway.ie 


	Enquiries 

Ms. Louise Burke , Ms. Louise McDermott &  Ms. Fiona Gardiner                      
Room 102

Mon – Fri                                                                            
Ph 493948 / 493906

9.15 - 1pm & 2.15- 4pm                                                   

louise.burke@nuigalway.ie
fiona.gardiner@nuigalway.ie               


Enquiries Office
All information will be sent to you in the form of e-mails so it is vital that we have your most up to date e-mail address.  Please ensure that your e-mail box does not become full as we will not be able to resend e-mails once they have been sent.  Please e-mail all your queries unless it is urgent in which case you can call into the Enquiries office, Room 102.  

All academic enquiries must be directed to your academic advisor and all administrative enquiries must be directed to the enquiries office.  

Queries regarding registration or payment of fees must be directed to the Admissions or Fees office.
Admissions office contact details:

E-mail: postgrad@nuigalway.ie   Phone: +353 91 524411, Exts. 3065 
Fees Office contact details:

Email: fees@nuigalway.ie   Phone: 353 91 492905

Student Representatives
The Student Representatives function is to liaise with staff members here at the Centre on your behalf for any issues which may arise. Two students will be chosen to represent the LLM students. The representatives must attend the monthly staff meetings where they can voice issues on your behalf. The Student Representatives will be chosen by the LLM students in the first two weeks of the year.                                      
Computer Suite
The computer suite at the ICHR will be open from 9.30am every morning.  There are a limited number of computers in the suite allocated for the use of LLM students.  You are advised to avail of the many computer suites on campus and there is a computer suite located behind the Centre that can be used. The copy room is situated next door to the computer suite which contains a printer, photocopier and a shredder for any confidential waste paper.  Please see the computer services website for a full list of computer suites on campus.

Computer Services website: 

http://www.nuigalway.ie/cs/students/pc_suites/pc_suites.html 
Printing/Photocopying
Print credits can be purchased online at https://printcredit.nuigalway.ie/ with a credit card or there are various kiosks situated around the around campus – each student has an account under their log-in details.

 If you wish to use the photocopier at the Centre you must purchase copy credits from the enquiries office.  Copy credits cost €25 for 400 credits or €12.50 for 200 credits.

Submission of Essays and Thesis
Assessment by Essay
For each class, assessment is based on written submissions.  Some lecturers may include a percentage given for class participation and presentations. You must submit one 10,000 word essay in all classes except Introduction to Human Rights. Assessment on the Introduction to Human Rights is based on an exam.

If you choose two 7.5 credit courses you will be required to attend both lectures but will only be required to submit a single piece of work (10,000 words) on one of the courses. On a transcript from the University both courses would be listed with exactly the same mark irrespective of which one you wrote the essay for. On your degree parchment, on the other hand, you will receive the same Latin-worded certificate as all students which will state that you have completed the requirements of the LLM degree. It will not give the breakdown of courses.
Essay Submission Guidelines
Essays are handed (or sent by post) into the enquiries office, where each essay is stamped with date and time, except for the LLM thesis which must be handed into the Examinations Office.

1. All essays must consist of maximum 10,000 words (including footnotes).  The thesis will consist of maximum 20,000 words (including footnotes). 

2. Unless requested otherwise, the font should be Times New Roman 12pt and 1.5 spacing should be used. 

3. Your name, the name of your lecturer, the date, the essay title, the course title, the word count and the class title should appear on the front.

Your individual class lecturers will give you specific requirements to fulfil their expectations for the written work. There will be some differences between lecturers and so, importantly, listen to what your specific lecturer requires.  Do not rely on information from students in other classes as different lecturers may request different formats, styles or presentations.  The one consistency will be the word length and the due dates.  These are fixed.

In addition to the hard copy, all written work should also be submitted in electronic form via Blackboard. Submit an essay or a dissertation in a single file, not a combination of files. Make sure that the file is properly identified, indicating your name, date, and the nature of the file. Please include your name and course title in the file name, and do not submit files that are entitled only 'essay' or 'thesis'.
Declaration of own work
All academic writing must be accompanied by the following declaration form:

GENERAL REQUIREMENT FOR ALL WRITTEN WORK SUBMITTED FOR ASSESSMENT AT THE IRISH CENTRE FOR HUMAN RIGHTS:

All written work submitted for assessment, such as essays, assignments and dissertations must contain the following statement after the title page:
“I , -------------------------------------, do hereby declare that this work that is submitted for assessment is my own and that due credit has been given to all sources of information contained herein according to the rules that govern the Irish Centre for Human Rights and the Faculty of Law. I acknowledge that I have read and understood the Code of Practice dealing with Plagiarism and the University Code of Conduct of the National University of Ireland, Galway and that I am bound by them. 

Signature: ----------------------------------------------   
Date: ----------------------------

Plagiarism

Any copying of material from work by others, including by directly or indirectly quoting without acknowledging the source, is likely to be deemed an act of plagiarism. In other words, when you use someone else’s work and present it as your own, it is plagiarism. There have in the past been cases where allegations of plagiarism have been raised with regard to LLM essays. Essays are monitored (including with the use of special plagiarism identifying software programmes) and lecturers will spot cases in which you submit work that is not your own. The penalty for plagiarism can be failing a course for which the essay was submitted, or even expulsion from the programme.  Please take measures to ensure that you are careful to properly use citations.  
 

Please note the following:

 

1. Where you have quoted from a source, you must use quotation marks to indicate the sections of the text that you are citing. It is NOT enough to just place a footnote at the end of the quote or paragraph. If the quote is verbatim (that is lifted directly from the text), then you must place the text inside quotation marks.  This tells the reader not just that you derived the information from another source but that the words you are providing are the author's and not your own summary.  After each end quote, you must place a footnote.  

2. If you have paraphrased a statement or argument from another author (that is you are taking information from an article, book or data analysis from another author but are not quoting word for word, but rather summarizing the arguments in your own words) you do not need to place this text within quotes (as it is not a direct quotation) but you still  must provide a footnote to signal that the argument or data is not yours, but from another author

 

It is much better to over cite, than under cite.  So use footnotes appropriately.  Again, if the material is derived from a source other than your own thoughts, analysis or data, then you must so indicate.  

 

Style

In addition, make sure you structure your essays clearly, and use correct styling when referencing. There are a number of styles that are employed in academic writing, such as the Oxford style and Blue Book. If your lecturer has asked you to use a particular style, then you must use what they have requested. If the lecturer is not requesting a specific style, then make sure you use a recognised style and that you use it correctly and consistently. 

The website of the Law School has a style sheet document and a footnote document which might be useful. http://www.nuigalway.ie/law/legal_writing.html. There are also plenty of sources for assistance with writing (some of which are mentioned in the Law School document). There are also some useful online resources, such as 

http://www.dartmouth.edu/~writing/materials/student/ac_paper/write.shtml 
Submission Dates

All essays must be submitted on the date listed by 4 p.m.
ALL essays for first semester are due December 11th.  The only other date to remember during the first semester is the exam for the course on Introduction to Human Rights which is on the December 4th.  

Second semester, the final submission date for ALL essays is May 7th, 2010
If there is any difference between these dates and the dates listed on the individual syllabus that have been given to you by your lecturers, please check with the lecturer, but unless told otherwise, the correct dates are those listed here.  A lecturer may request that outlines or other material be submitted earlier and that is at the discretion of that lecturer but the final submission dates are these.

Dissertation submission date
For the third semester (where you will be undertaking research and writing on your LLM dissertations for full time students and second year part time students) the due date is August 13th, 2010
If you do not hand in your thesis by this date, the consequences are:

a) Not graduating with the class in December 

b) Re-registration as a "Retaining Student" with the University in October.

c) Payment of a fee (it is very high - and has the foreign student weighting attached - which means it will cost a non-EU student 2.5 times that it would cost an EU
student). See further details on website of fees office.
Masters Thesis Submission Information
Two copies of the dissertation should be submitted to the Examinations Office no later than 4pm on the 13th August 2010. You can also submit your thesis by post to the Examinations Office by adding a photocopy of you student id card with your submission.  The two copies required include one gum bound copy and one hardbound copy. The hardbound copy will be for Library use. The binding shall be a fixed kind in which the pages are permanently secured. A Summary or Abstract not exceeding 300 words is also required. (The abstract should not be bound with the thesis, it should be loose.) 
Masters Thesis Layout

1. Your thesis must be submitted in the name you registered in, i.e. the name of the student’s ID card, which reflects the name on the student’s birth certificate. Theses will not be accepted by the Examinations Office unless the name on the thesis is exactly as registered.

2. The front cover should contain the following information:

Title of thesis

Name of Candidate 

Course Title e.g. (LLM in International Peace Support Operations)

Year

3. The Spine of the Thesis should contain the following information:

Name

Year

Course Title e.g. (LLM in International Human Rights Law)

4. There must be a title page which will have the following information:

a) The full title of the thesis and the subtitle, if any

b) The full name of the author, followed, if desired, by any qualifications and distinctions

c) The qualification for which the thesis is submitted

d) The name of the institution and department to which the thesis is submitted

e) The month of the year of Submission
f) The word count for the thesis.
g) Name of the Head of the Department concerned (Professor William Schabas)
h) Names of the Supervisor
5. The title should describe the content of the thesis accurately and concisely.

6. The table of contents shall immediately follow the title page.

7. The text must be printed, on good quality size A4 paper, minimum 110grms, with a left-hand margin of 4cm. A maximum of one-and-half line-spacing, left-justified only, an easily readable layout is recommended for the body text. More compact formats with smaller font sizes are usually appropriate for certain sections such as reference lists, bibliographies and some kinds of appendices. Pages must be numbered consecutively with page numbers located centrally at the bottom and chapter headers at the top, of each page. Diagrams, graphs, photographs and tales should be properly located in relation to the text.

8. The work shall be accompanied by a short summary of the contents and bibliography of the works consulted in its composition.

9. All copies of works presented shall remain the property of the University.

10.  Candidates will be supplied with a form stating. “I hererby agree that the copy of my thesis deposited in the library should be available for consultations under conditions laid down by the Head of the Department”.

Candidates will be invited to complete this form when lodging the thesis for the Degree.

The library form can be printed from the exams website - 

http://www.nuigalway.ie/exams/thesis/library_forms.html
YOU MUST ALSO INCLUDE THE FOLLOWING DECLARATION IN YOUR THESIS.
 (THIS FORM SHOULD BE BOUND)

“I , -------------------------------------, do hereby declare that this work that is submitted for assessment is my own and that due credit has been given to all sources of information contained herein according to the rules that govern the Irish Centre for Human Rights And the Faculty of Law. I acknowledge that I have read and understood the Code of Practice dealing with Plagiarism and the University Code of Conduct of the National University of Ireland, Galway and that I am bound by them. 

Signature:----------- ------------------------------------   
Date: ---------------

For those of you in Galway, the following bindery companies were used in previous years – 

Kennys Bindery




 Tel: +353 (0)91 709362
13-18 Liosbaun Ind. Est., 



 Fax: +353 (0)91 757516
Killkerin Park, 




 Email: bindery@kennys.ie
Tuam Road,
Galway

J.F.K. Bookbinders 




Tel./Fax: 091-773311  

Unit 12B, Sandy Road Centre



087-6542634

Galway

Extensions

With regard to extensions for either essays or thesis, please note the following.  There will be NO extensions on your written work save for the following reasons ONLY:

1. Illness of student.  Student must provide a Medical Certificate which clearly states that the student was prevented from completing the written work because of the illness.

2. Death in immediate family.

3. Where English is a second language.  In cases where English is not the primary language of a student and where difficulties have been made known to the Director of the LL.M programme IN ADVANCE of deadlines, a modest extension may be provided. This is on a case by case basis at the discretion of the lecturer and LLM Director when deemed appropriate, and it should not be assumed that it can always be granted. A student must alert his/her tutor-mentor to these difficulties prior to requesting an extension and must be taking measures to improve English skills during the course of the semester.

4. Hardship.  There will be a time where a situation does not neatly fit into one of the aforementioned categories.  In very specific and limited circumstances an extension may be requested and approved.  However, students should be advised that these circumstances must be significant enough to constitute "hardship" on the part of the student. Work related issues will not fit under this category.

Please note that NO exceptions will be made that fall outside of these guidelines. 

Requesting an extension

In addition to obtaining the agreement of the course lecturer, any application for extensions must be done in writing (via e-mail or hard copy) to the LLM Director, Dr. Noam Lubell, and accompanied by the relevant documentation to support your assertions. The LLM Director must approve the extension request.
With regard to extensions for the dissertation, please note that even if you are granted the extension, there may still be repercussions in the form of additional fees and late graduation (see earlier section on submission dates)

Penalties
Papers submitted after the deadline and without an extension will incur penalties. A penalty of one point per week day and ½ point per weekend day is deducted for late submissions. 

Thesis Supervision
Each dissertation will be supervised by a member of the academic staff of the Irish Centre for Human Rights. You are required to approach the supervisor of your choice, and must obtain their agreement to supervise your thesis. Please note that there is a maximum number of student dissertations that each lecturer will supervise. Confirmation of the agreement of supervision must be emailed to the enquiries office, and copied to the lecturer supervising.
While the Centre recognises that the form of such supervision may differ from staff member to staff member, each student is entitled, at a minimum, to:

1. A meeting with the supervisor where the topic, methodology and mode of supervision is discussed; 

2. The submission of a written proposal for the writing, together with a draft bibliography and outline; and 

3. Clear arrangements for future communication in the writing process, either through e-mail or by appointment.

Please bear in mind that lecturers have busy schedules, and that they supervise other students as well as all the other work they undertake. Do not be unreasonable in your expectations as to the time it takes them to review written proposals, bibliographies, and outlines. In addition, much of this work is done during the summer months, when lecturers may be taking their annual leave. It is prudent to bear all of this in mind. The earlier you advance on the dissertation, the more likely you are to get prompt and effective responses. The later you wait, the more difficult this becomes. 
Extensions may be granted for an LLM thesis in circumstances noted above and in addition, where the student is undertaking field work or an internship that is approved by the Centre and where a Centre's staff is providing supervision.  In these cases, a student may be allowed a limited extension period in order to return to Ireland (or home) and arrange for binding and submission.  This will only be granted in cases where the student is undertaking field work or an internship outside of Ireland or their country of origin and where binding and submission remotely is not possible.

Internships

The structure of the Internship programme
The structure of the Internship programme with the Irish Centre for Human Rights is as follows.  As part of the LLM programme, interested students apply for an internship placement with a particular group or organisation. The student then engages with the internship Director of the Centre to ensure that the placement is secure and the organisation is credible. Students that are selected to participate in the programme would then link with the specific human rights organisation and agree on a topic of research.  Students would then engage directly with the organisation to prepare for their placement before leaving the Centre.  They would then (upon submitting their thesis is the 3rd semester of study), take up their internship for a minimum of a 3 month period, unless a shorter or longer time period is mandated by the host organisation.    The internship programme would be open to any LLM student who (on the basis of assessment from the first semester of the programme) has demonstrated the skills necessary to successfully undertake an independent research project.   

The underpinning of this project is twofold: to allow students to put into practice some of the foundational work provided by the LLM programme, as well as to provide much needed assistance to both local and international groups working on pressing human rights issues.  The results of research undertaken by the student would be produced in both report form for the NGO and, as well, in a limited number of cases may serve as the basis for the student’s minor thesis.  In some cases, it could also serve as their proposal for further postgraduate study.

The Centre has secured a commitment from a number of organisations-both NGO, UN and affiliated law firms to participate in this programme. These include organisations in India, Israel/Occupied Territories, Northern Ireland, and Nepal, to name but a few.  The Centre provides financial support for travel originating in Europe to the host organisation and return.  Students are responsible for covering all other expenses.  The Staff at the Centre provide supervision for the student during their internship should any questions or concerns arise.   

Funding for internships

To apply for funding from the Centre, students are required to provide a hard copy of the following materials:

1. Letter which outlines the basics of the internship and who, at the Centre has agreed to be your supervisor (this essentially means just an ‘in case of emergency person who knows where you are, you are there on an internship with the Centre, etc);
2. Email or note from the group indicating you are accepted to work with them;
3. CV;
An estimate of travel expenses (print off from the website of the airline or something from a travel agent). It is important to note that the air ticket that is purchased must be changeable.  This is different than a flexible ticket (which is hugely expensive).  A changeable ticket, simply means you are able to amend your outbound or return flight, although there is usually with a fee or extra charge involved.  Do not get a quote on a non changeable ticket, even if the very cheapest, as this will not approve this (experience shows that things happen and students do need to get home quickly).  
Once these items are submitted to the Internship Director, s/he will approve the funding (or request more information).  The invoice is then submitted to the Administrative Assistant at the Centre for processing and reimbursement. 
HOUSE RULES

Cleanliness at the Centre

Please clean up after yourselves when you are in the Centre.  Keep any area that you use tidy – computer room, photocopy room, seminar room, toilet etc. It is not the cleaning person's job to clean cups etc and so we would ask that you make sure before you go everyday to wash dry and put away any cups/cutlery you have used.

Also please note that if you are organising an event, big or small, and are using the seminar room, it is your responsibility to make sure that the room is left in good order and that any cups or plates which may have been used at your event are washed dried and put away.

Recycling

Please recycle as much as you possibly can. 

There is a large box in the Photocopy Room for paper and there are various bins for use around the Centre. 

STUDENT SERVICES                 
 www.nuigalway.ie/student_services/
Student Services are committed to enhancing the individual student experience by providing an excellent service which supports the holistic development of the person, thereby enabling each student to achieve their full academic potential.  Through valuing, recognising and supporting each staff member and by forging strong alliances within the University Community, Student Services will assist NUI Galway to become a truly Student-centred University. Please go to their site for a full range of services provided.
The NUIG website www.nuigalway.ie/ can provide you with a lot of information that you may need during your time here. 

NUIG Students' Union    
www.su.nuigalway.ie/
NUI, Galway Students' Union is an autonomous body which represents its members' interests in the University and elsewhere. Every student who registers at NUI, Galway automatically becomes a member of the Students' Union on payment of the Student Levy - a total of over 12,000 members. Members are entitled to numerous benefits including representation and advice from the Students' Union officers, membership of the Students' Union Club (College Bar) and access to a wide range of Students' Union commercial services. 

International Affairs Office   
www.nuigalway.ie/international/ 

The International Affairs Office was created especially to cater to those of you from areas outside of Ireland. They offer a wide variety of services from maps, immigration information, fees…the list goes on.

Health Unit    
www.nuigalway.ie/student_services/health_unit/     Tel: 091-492604 

There is a clinic available on campus for all students. This is located at The Health Unit is located upstairs in Aras na Macleinn (Between Crunch Fitness and Students Union Office) accessible by lift or stairs.

James Hardiman Library – Term & Summer Opening Hours
At time of printing, the Library Hours for the 2008/2009 academic year had not yet been set. You can check online at www.library.nuigalway.ie/openhours-calendar.jsp
Information for Non-EU/EEA students

Registering with the Immigration Service:
If you are an E.U. or EEA citizen you do not need to register with the Garda National Immigration Bureau.  Students from non-E.U. countries, who intend being resident in Ireland for more than 90 days, must register with the Garda National Immigration Bureau within 30 days of arrival (irrespective of the date stamped on the student’s passport).  

Students entering the state through Northern Ireland are not subject to border control upon entering the Republic of Ireland. These students must present themselves to the local GNIB office within 7 days of arrival to have their passports stamped. 

The GNIB office is located at Unit 2, Liosbaun Industrial Estate, Tuam Road, Galway. The telephone number is 091 768002.  The GNIB in Galway provides an immigration registration service.   

After registration students will receive an immigration certificate of registration (Registration Card).  A fee of €100 will be charged in respect of the registration certificate.

 

 For immigration registration students require:

· Passport 

· Student Identity Card 

· Evidence of financial support e.g. Bank statement, letter from sponsoring body/university confirming financial status.   Students must show they have at least €650* available for each month they intend remaining in the country.

· Personal credit card for payment of immigration fee of €100.  If a student does not have a credit card, he/she will be issued with a bank giro form by the Immigration Officer and requested to return with the completed bank giro form, confirming payment of the fee.   Payment may be made at the student’s bank on campus.
· Proof of comprehensive medical insurance which includes hospitalisation cover.

* a sum of €400 per month will deemed adequate if a student is staying in a student residence and can show that the rent for the semester/year has been paid.
 

Immigration Office Opening Hours

Mon – Thursday
7.30 am – 12.30 pm




14.00 pm – 15.00 pm

Friday


7.30 am – 12.30
To get there on foot – walk from the University over the Quincenntenial Bridge (bridge over the Corrib river). Turn left at the roundabout (Gort na Coirbe will be on your left and Dunnes Stores on your right).  Go to the next roundabout and take the fourth exit off the roundabout (the Marriot Courtyard Hotel will be on your right).  The road will branch to the left hand side.  Keep to the left and you will see Unit 2 straight ahead of you.  The Immigration Office is located between O’Brien’s Sandwich Bar and Jaycee Printers.

To get there by bus - students cannot get a bus directly from the University to the Liosbaun Industrial Estate.  You will need to get the Ballybrit bus from Eyre Square.  Buses start at 7.30 am and run every half hour up till 6.30 pm after which they are less regular.  You can ask the bus driver to drop you near the Ulster Bank on the Tuam Road. Take the entrance road by the Ulster Bank into the Liosbaun Industrial Estate.  Walk past Centrepoint Apartments.  The Immigration Office is GNIB office is on the right hand side at the end of the road between O’Brien’s Sandwich Bar and Jaycee Printers.

To get there by taxi - Another way to get to the Immigration Office is for three to four students to share a taxi from the University.  It will cost €2 to €3 each.

If you required a visa to enter Ireland initially, unless you have a multiple entry visa for each time you leave and return to Ireland during your period of study, you will need a re-entry visa.  Contact the International Student Officer at ext 3581 for further information.

Accommodation
A good place to start is the NUIG Accommodation Office, located on Campus. 

www.nuigalway.ie/accommodation/                         Phone: +353 (0)91 492760 


The Galway Advertiser is the free, local newspaper which comes out every Thursday. The weekly accommodation list is available from the Galway Advertiser Office (Eyre Square) every Wednesday afternoon from 2pm - this list is the same as the one that appears in Thursday’s paper – you can get a head start on your hunt this way!

The Galway Accommodation Service, located on Forster St, (opposite the Galway Tourist Office) ………………………………………………………………………..

There are also a few websites which you could check:

www.daft.ie This is probably the most popular site for searching for vacant apartments /houses as well as individual rooms.
www.myhome2let.ie/
www.findahome.ie/  
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