NUIG Agresso Web Purchasing

Qualification and Application Procedure

The University wishes to encourage Colleges, Schools, Disciplines, and Research Centres to use Agresso Web purchasing to process Web Requisitions, which convert to Purchase Orders.  This allows the originator to input a requisition for goods or services from established suppliers, which in turn is (subject to budget availability and approval) converted to a PO onto the Agresso Financial System. The approved PO can then be sent directly to the supplier.

New Subaccounts (Academic Unit, Research, Capital)

The addition of an additional Agresso Sub account (cost centre) to an existing range, (i.e. Agresso Web Purchasing is already set up for the applicant), requires an e mail from both the applicant, and the account owner – generally the person that receives the monthly reports. The emails should be sent to the Director of Management Accounting (DMA), confirming that the account owner approves the applicant’s request for access to Web Purchasing from their account. If approved, the DMA will forward the request to MIS who will notify the applicant upon enabling Agresso Web Purchasing for the Subaccount.
Qualification
Due to training and associated costs, it is considered efficient and cost effective to grant Agresso Web Purchasing to those areas that generate high volumes.  The cut off point is 100 POs generated per annum, by the requisitioner.  These POs could relate to a single College, School or Unit/Discipline (D*) code or to multiples.  In addition, POs relating to Research (R*) or Capital (C*) accounts should be included in computing the 100 cut off. 
Application Procedure
The stages in the application procedure are as follows:-

1.
The applicant should be able to demonstrate that 
a. They process at least 100 POs per annum 
b. They have approval from the account owner
2.
The applicant then forwards the request to DMA.

If the criteria are fulfilled, the DMA will forward the request to MIS Ops who will in turn allocate the necessary access.
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