REGISTERING WITH THE GARDA NATIONAL IMMIGRATION BUREAU (G.N.I.B.)
Visiting Students – 1 Semester Only (September to December 2011)
If you are an E.U. or E.E.A. citizen you do not need to register with the Garda National Immigration Bureau (G.N.I.B.). All other students are legally obliged to register with immigration within 30 days of arrival. 
Students from visa required countries must possess a valid student visa in order to study in Ireland and to register as a student with the GNIB.  Information regarding student visas is available on the website of the Irish Naturalisation & Immigration Service at www.inis.gov.ie. 
Students entering the State through Northern Ireland are not subject to border control upon entering the Republic of Ireland. These students must present themselves to the local GNIB office within 7 days of arrival to have their passports stamped. 
The GNIB office is located at Unit 2, Liosbaun Industrial Estate, Tuam Road, Galway. The telephone number is 091 768002 and the fax number is 091 768003.  The GNIB in Galway provides an immigration registration service.   After registration students will receive an immigration certificate of registration (Registration Card).  A fee of €150 will be charged in respect of the registration certificate.

 

Visiting Students who are enrolled at NUI Galway for one semester only will require the following documents to register with the GNIB:
· Passport 

· Current NUI Galway student identity card 

· Visiting Students/Erasmus students  should bring their original letter of offer from NUI Galway

· Personal credit/debit card for payment of immigration fee of €150.  If a student does not have a credit card, he/she will be issued with a bank giro form by the Immigration Officer and requested to return with the completed bank giro form, confirming payment of the fee.   Payment may be made at the student’s bank on campus. 

· Proof of comprehensive medical insurance which must include hospitalisation cover. You must provide the original policy document in English and the policy document should state your name.  Your policy should clearly state the precise start and finish dates of the insurance cover.   You should therefore ensure that you are covered for the full length of time you are in Ireland i.e. either for the academic year or the semester as appropriate.    If you have an insurance card for your policy you should bring it with you to the GNIB office.  

· Under immigration rules, all non-EU students must notify the GNIB of any changes to their registration details, including a change of address, change of course or withdrawal from a course, within 7 days.  
NB:  Only original documentation should be presented to the GNIB. Photocopied or faxed documents are not acceptable.

RE-ENTRY VISAS

If you required a visa to enter Ireland initially, you will need a re-entry visa if you are travelling overseas to allow you to re-enter Ireland (a single or a multi-entry visa can be obtained).  Please refer to the Irish Naturalisation & Immigration Service website for information on the application process for re-entry visas at www.inis.gov.ie.  The International Affairs Office will provide you with a support letter for your re-entry visa on request.


Immigration Office Opening Hours

Mon – Thursday             
7.30 am – 2.00 pm

Friday                           
7.30 am – 12.30 pm

Directions

To get there on foot – walk from the University over the Quincenntenial Bridge (bridge over the Corrib River). Turn left at the roundabout (Gort na Coirbe will be on your left and Dunnes Stores on your right).  Go to the next roundabout and take the fourth exit off the roundabout (the Marriot Courtyard Hotel will be on your right).  The road will branch to the left hand side.  Keep to the left and you will see Unit 2 straight ahead of you.  The Immigration Office is located between O’Brien’s Sandwich Bar and Jaycee Printers.
To get there by bus - students cannot get a bus directly from the University to the Liosbaun Industrial Estate.  You will need to get the Ballybrit bus from Eyre Square.  Buses start at 7.30 am and run every half hour up till 6.30 pm after which they are less regular.  You can ask the bus driver to drop you near the Ulster Bank on the Tuam Road. Take the entrance road by the Ulster Bank into the Liosbaun Industrial Estate.  Walk past Centrepoint Apartments.  The GNIB office is on the right hand side at the end of the road between O’Brien’s Sandwich Bar and Jaycee Printers.

To get there by taxi - Another way to get to the Immigration Office is for three to four students to share a taxi from the University.  It will cost €2 to €3 each.
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