
 

 

  

  

QA265 – Kaltura Video at NUI Galway 

Purpose of Kaltura  

Kaltura provides our institution with the ability to create and share rich video content for 

educational and communication purposes. It provides a streaming service to upload and 

share media for staff and students at NUI Galway.  

  
Within Blackboard, instructors can easily upload or create video content and share it within 

their chosen module.  All media is uploaded to an area called My Media, which is the user’s 

private media area. Some users can share media publicly through Kaltura MediaSpace.  

  
Kaltura should not function as a permanent storage area or repository. Its purpose is to 

disseminate current, relevant content in a timely fashion.  Users are responsible for storing 

their original content.  Any content created using Kaltura’s CaptureSpace software will be 

saved locally on the user’s machine. Copies of all other resources should also be kept 

locally by users.  

  
More detailed information on the use of Kaltura can be found on the CELT website. Users 

should adhere to the university’s ICT Regulations at all times.  

  

Video Retention Policy  
  

As Kaltura should not function as a permanent media storage area/repository, user content 

will be managed closely by the university.  Once a month, CELT will review analytics to 

ensure that only videos that are viewed on a regular basis continue to be hosted. This is in 

keeping with our contractual storage limits.  Users are especially encouraged to monitor 

their own content and remove any media that is not currently in use.    

  
The deletion schedule is:  

● Content with 0 views that is over 1-year-old will be deleted  

● Content with less than 5 views that is over 1 year and a semester old will be 

deleted  

● All content over 2 years old will be deleted, unless it has been viewed 10 

times  

● We will not delete any videos under 1-year-old unless they are “test” or 

practice videos  

● In the case where a user has left the university, content will be removed after 

6 months  

  

  

 
  

 CELT 2016  1

http://www.nuigalway.ie/teaching-with-technology/technologies/
http://www.nuigalway.ie/teaching-with-technology/technologies/
http://www.nuigalway.ie/teaching-with-technology/technologies/
http://www.nuigalway.ie/teaching-with-technology/technologies/
http://www.nuigalway.ie/teaching-with-technology/technologies/
http://www.nuigalway.ie/teaching-with-technology/technologies/
http://www.nuigalway.ie/information-solutions-services/ictpolicies/ictregulations/
http://www.nuigalway.ie/information-solutions-services/ictpolicies/ictregulations/
http://www.nuigalway.ie/information-solutions-services/ictpolicies/ictregulations/
http://www.nuigalway.ie/information-solutions-services/ictpolicies/ictregulations/
http://www.nuigalway.ie/information-solutions-services/ictpolicies/ictregulations/


 

 

 

1   
  

  
CELT BLACKBOARD  1

0 
.1   TRAINING GUIDES   |   Kaltura  Media in Blackboard 

   

Kaltura Media in Blackboard  
  

Overview   
The Kaltura Video Building Block on Blackboard allows you to record video content for students to 

view, or upload pre-existing video that you have copyright permissions over. It allows you to share 

video directly from within your Blackboard course, or publish elsewhere online. Using Kaltura, you 

can organise and manage how a video is published within a Blackboard course, with complete 

control over the storage and permissions for video files. If desired, your students can also upload 

video assignments and their video content can then be published to their chosen module.  

What Kaltura can be used for  

• Recording your lecture(s) in class or in advance  

• Online training videos  

• Lab demonstrations  

• Flipped classroom recordings  

• Student presentations or assignments  

  

  

In this guide, you will find information on:   

  

1. Managing your media collection  

2. Creating content  

3. Sharing videos with students   

4. Adding a single video to your module  

  

  

  
Note: Kaltura should not function as a permanent storage area. Its purpose is to disseminate current, relevant 
educational content in a timely fashion to students.  Please read our storage policy for more information:  
http://www.nuigalway.ie/media/celt/files/technology/kaltura/CELT-Kaltura-Policy.pdf.     
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1. Access Kaltura on Blackboard  
The first step in using Kaltura to create and manage media within Blackboard is in adding the 

My Media private repository. The My Media section is where all videos that you have 

uploaded are stored.  This is a tool for managing your videos on a large scale and sharing 

them with multiple courses or over the years with new modules.    

  

• To access the My Media section, go to your My NUI Galway home page on 

https://nuigalway.blackboard.com and click on Add Widget   

  
  

  

and search and Add My Media.    

  
  

The widget will now appear on your home page.  

https://nuigalway.blackboard.com/
https://nuigalway.blackboard.com/


 

 

 

3   
  

  
CELT BLACKBOARD  1

0 
.1   TRAINING GUIDES   |   Kaltura  Media in Blackboard 

  
2. Create Content  

Once you are in My Media you will see that you can upload, record, and/or edit videos, under the 

Add New button. Now you can decide whether you would like to choose an existing video or upload 

a new video. We will outline the three options below.  

  

2.1  Media Upload  

If you have a video created elsewhere that you wish to use, you can directly upload it now. Simply 

select Add New > Media Upload. After you have chosen a file to upload and the upload process is 

complete you can now add metadata and save the video.  You can add a title, description, tags and 

even add other attachments.   

2.2  Webcam Recording and Media Upload  

If you wish to create a simple webcam recording, under My Media select option 2, Add New > 

Webcam recording. This will bring you to an area where you can record/upload, add data and save 

your webcam recording.    

2.3 Create Recording (using Kaltura CaptureSpace Desktop Recorder)  
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The Kaltura CaptureSpace Desktop recorder is a desktop recording application that will allow you 

to record your videos conveniently. It provides you more features than the simple webcam 

recording option and is a good one to consider if you want to record your screen or PowerPoint 

presentation along with yourself and your audio.   

  

As pictured in option 3, you have the option to Add New > Create Recording.  This feature will 

bring you to a page where you can download the new Kaltura CaptureSpace tool as pictured 

below.  Once the program is installed it will automatically open when you open this page.   

 

  

    

The Kaltura CaptureSpace Desktop Recorder provides you with five recording options:  

1. Presentation & Lectures: Record screen, audio and multiple cameras. This option also allow you to 

upload a PowerPoint presentation. You should choose this option when recording over PowerPoint 

slides.   

2. Screen: Screen recording with audio  

3. Webcam: Webcam recording with audio  

4. Screen and webcam: recording your screen with 

audio, and your webcam (similar to the 

Presentation & Lecture option above)  

5. Audio: Audio recording of your voice only  

  

Most recording options will necessitate the use of a 

webcam and microphone.  However, these are now often 

part of computer hardware or are easily accessible.    

  

  

  

  

  

  

  

  

Option 1 & Option 4 above are the most useful for creating screencasts and lectures for flipped or 

blended learning.  In this area you can record your screen or PowerPoint presentation while a small 

window featuring yourself on webcam will be visible and audible to students.  This can facilitate a 

more engaging recording.    
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Within the Kaltura CaptureSpace desktop recorder, you can also manage your settings and library. By 

locating the pictured file path, or designating a new one, you can access the local .mp4 copy of your 

videos.  These can be renamed and saved by the user.  (Please see our CELT Kaltura Policy for our 

online storage criteria).   

  
You can adjust the microphone, webcam and quality settings within this area.    

  

Once you click Record you are presented with a countdown for 5 seconds and then the 

recording begins.   

  
When you are finished with your recording, you will click Done and be brought to an editing 

window:   

http://www.nuigalway.ie/media/celt/files/technology/kaltura/CELT-Kaltura-Policy.pdf
http://www.nuigalway.ie/media/celt/files/technology/kaltura/CELT-Kaltura-Policy.pdf
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In this editing area you can (optionally):  

• Trim and Chop: remove unwanted portions of your recording and trim the beginning or end  

• Titles and Credits: create a title card with information about the presentation and credits 

citing your own name, sources etc.   

  

When you have finished, click Done, and the upload panel will pop 

up enabling your video will be uploaded to Blackboard. Click 

Upload, and wait until it is complete.   

  

Now you can access your video under your My Media gallery on  

Blackboard. Your video will be now available as “Private” within the 

My Media gallery. You can publish the video onto any course on 

which you are an instructor. See the following sections of this guide 

to find out the two main options available to you to do so.   

3. Sharing a gallery of videos with students  

(i) Accessing and adding video to the media gallery  

When you are ready, you can share any of your videos with your students on a particular Blackboard 

course. The following instructions step you through this process.   

1. Go to a Blackboard course that you want to publish a video into  

2. Access the Media Gallery by going to Control Panel > Course Tools > 

Media Gallery.    
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3. When you are in the course’s Media Gallery you are now able to add new 

media by selecting Add Media.    

  
Here you can select any media you want the students to see, and select to Publish.   

  
    

(ii) Making the media gallery accessible to students  

You will also need to make a link to the media gallery accessible to students so that they can view 

course videos in one place. You do this by adding a menu item. Click on the + icon.   
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Select Tool Link > Media Gallery to add this to the course menu.  

  
    

4. Adding single video to your module  
If you prefer not to use the Media Gallery, outlined in Section 3 above, you can also share a single 

video to a Blackboard module very quickly. To add your video to a content area in your course go to 

the location in your course, and with the Edit mode turned on, look for the option to Build Content > 

Kaltura Media (see screenshot below).   
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This will bring you to your media gallery where you can then select your video. You can then choose 

a video from either your My Media area, the course’s Media Gallery or the Add New function.   

    
After you choose your video you will be brought to an area where you add some information about 

the new video. Once you select Submit, the video will be available for students to view.   

5. Further information:  
CELT Guides: http://www.nuigalway.ie/teaching-with-technology/technologies/kalturavideoinblackboard/   
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