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1.  Who is eligible to apply?  (Do agency staff have to be here a year before they can apply?) 
 

 All NUIG staff are eligible to apply as are Agency staff working in the University greater than 6 
months on the closing date. 
 

2.  Will the Panel be for temporary and permanent posts? 
 

 The Panel will be utilised for both permanent and temporary posts. 
 

3.  If there are two posts and one is permanent and the other is temporary, how will it be 
decided who gets which post?  
 

 It will be based on interview ranking. 
 

4.  Will candidates have one year to pass the Irish assessment? 
 

 Yes. 
 

5.  Will candidates be ranked based on whether they have passed the Irish assessment or not? 
 

 No, as we will not be doing the Irish Assessment at the time of the interviews. It is hoped that 
the requirement will be removed going forward. 
 

6.  How will the interview panel distinguish between Grades 2 and 3 levels? 
 

 There will be separate interview boards for the two grades. 
 

7.  We currently have a number of staff employed via Agencies at Grade 3 level.  If they are 
deemed Grade 2 at interview, will they be appointed to the next available Grade 2 and be 
expected to take it? 
 

 If someone is only successful on a Grade 2 Panel then they will be offered a vacancy that 
arises at that grade and not at Grade 3 level.  
 

8.  Can someone refuse a post and go back on the Panel? 
 

 Only two offers will be made at which point the candidate will be removed from the Panel.  
 

9.  Will candidates be ranked and placed in vacancies accordingly (i.e. first ranked gets the first 
vacancy?) 
 

 We will try to be as least disruptive in this part of the process, i.e. we should list all the 
vacancies by Permanent and Temporary and those ranked highest following interview should 
be offered the permanent post first.  

10.  Will there be IT testing? 
 

 No, unless there is a specific request from the unit.   
If there is a need, the post will be offered to the candidate with the proviso they have to do IT 
skills testing first. 
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11.  What happens when a contract comes to an end and there is no available vacancy? 
 

 If this is a temporary post then that would bring the contract to an end.  
 

12.  If a temporary person is appointed to a temporary contract and the contract ends as above, 
will they have the option of going back onto the Panel at that point or will they be 
terminated? 
 

 They will go back on the Panel and will remain on it until the expiry of the Panel.  Note - the 
Panel will be in place for 12 months and then it will be advertised again (or sooner if 
necessary). 
 

13.  What happens if someone is unsuccessful at interview? 
 

 They would be entitled to apply for the external panel, but their contract may be terminated 
if they are agency and if they are permanent existing employee they would not go on the 
panel.  
 

14.  Will permanent Grade 2 staff who wish to progress to Grade 3 need to apply and interview for the 
Grade 3 Panel? 
 

 Yes. 
 

15.  Is the Transfer List for permanent staff members only? 
 

 Yes and only at existing grade where a vacancy arises. 
 
Expressions of interest to go on a “Transfer List” will be submitted to HR.  This is separate to 
the Panel.  Transfer will be on a skills match basis and subject to a vacancy arising.  The 
Transfer List will be in existence for 6 months.   
 

16.  Will Grade 2 and Grade 3 vacancies be advertised as they come up in the future, or will they 
be filled from the Panel?   
 

 Posts will be filled from the Panel in the first instance.  When the Panel is exhausted, it will be 
advertised again. 
 

17.  Will Irish posts need an Irish exam? 
 

 Yes, it will be offered to the candidate with the proviso they have to do an Irish exam first. 
 

18.  How will we notify staff on maternity, career break and agency staff who currently do not have access 
to core portal? 
 

 It will go out on email that it is the manager’s responsibility to notify those on maternity leave or 
career break.  Access to core portal will be given to all agency staff over 6 months with NUI Galway. 
 

 
 


