Submitting an Assignment via Turnitin Log into Blackboard at

https://nuigalway.blackboard.com

For Students
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Overview

The Turnitin Blackboard building block allows students to submit an assignment from within their Blackboard course
directly to the Turnitin originality checking service. Turnitin generates an 'Originality Report' which identifies
unoriginal submitted material. Student users submit papers to a Turnitin assignment from the Turnitin assignment
inbox for that particular assignment. To access the Turnitin assignment inbox you need to log in to Blackboard and
go to the correct course. Within that course your lecturer will have created a Turnitin assignment. Turnitin
assignments can be identified by the Turnitin logo to the left of the assignment.

1.1 To submit your assignment

1. Your instructor will most likely advise you of the location in Blackboard to submit the Turnitin assignment.

Click on the >>View/Complete link.
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2. The assignment inbox is now displayed, showing assignment information, including start and due
dates/times as well as other assignment information or special instructions. There are also three tabs, the
submit, view and download (original file or digital receipt) tabs (3,4&5)as shown below.
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preferences

Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit” button to the right of the assignment name. If the Submit button is grayed out, no submissions can be made to the assignment. If
resubmissions are allowed the submit button will read "Resubmit” after you make your first submission to the assignment. To view the paper you have submitted, click the "View" button. Once the assignment's post date
has passed, you will also be able to view the feedback left on your paper by clicking the "View" buttoy

Assignn ent Inbox: Adhoc2

Info Dates Similarity

Start 11-Aug-2015 3:01PM \ \
History of NUI Galway @ Due 18-Aug-2015 11:59PM m View g
Post 19-Aug-2015 12:00AM

Submissions will not be accepted until the start time and date has passed. Submissions may be rejected if
the due date has passed.

3. Click on the Submit tab to go to the submissions page.




4, The submit form is displayed as below.

Assignment Inbox preferences

Submit: Single File Upload -~ STEP @Q0

First name

Mary

Last name

Forde

Submission title

What can | submit?

Choose the file you want to upload to itin:

Choose from this computer
£2 Choose from Dropbox

& Choose from Google Drive

5. You will see that your name has already been populated on the submissions page.
6. Fill in a submission title, taking notice of any special instructions given by your lecturer/tutor.

7. Click on the Choose from this computer if you have the assignment saved on your computer or USB drive.
Choose the Dropbox or Google Drive options if you have saved your assignment in either of these locations.

Take note of the requirements for a single file upload, as well as any specific requirements from your
lecturer/tutor.

8. Click upload to upload the file. A status bar will appear displaying the upload progress.

Submit: Single File Upload ~ STEP @ QO

First name

Celt

Last name

Dept (test acc)

Submission title

History of NUI Galway

What can | submit?

‘ Testt .doc..cy Clear file

Cancel




9. Review the preview panel. This is a text only version of the paper being uploaded. Confirm it is the correct
version of the file to send.

Submit: Single File Upload

Please confirm that this is the file you would like to submit...

Author: &« Page 1 »
Celt Dept (test acc)

Assignment title:
History of NUI Galway

Submission title: b SOR— OR——
History of NUI Galway

File name:
Test1.doc..doc

File size:
32.5K

Page count:
1

Weord count:
196

Character count:
1134

Cancel

10. To view the Digital Receipt, return to the Assignment Inbox as shown below.

turnitin

Assignment Inbox preferences

~——

Submit: Single File Upload STEP @ @ @

Congratulations - your submission is complete! This is your digital receipt. You can print a

copy of this receipt from within the Document Viewer.

Author: «  Pagel | »
Celt Dept (test acc)

Assignment title:
History of NUI Galway

THECRITICAL FACTORS THAT EFFECT

11. Click on the download icon and digital receipt link as shown below.
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Assignment Inbox preferences

Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit” button to the right of the assignment name. If the Submit butten is grayed out, no submissions can be made to the assignment. If
resubmissions are allowed the submit button will read "Resubmit” after you make your first submission to the assignment. To view the paper you have submitted, click the "View" button. Once the assignment's post date
has passed, you will also be able to view the feedback left on your paper by clicking the "View" button

ASSignme

- \boX: Ad hot
Info Dates Similarity o

Start 11-Aug-2015 3.01PM

History of NUI Galway ® Due 18-Aug-2015 11:58PM Processing e
Post 19-Aug-2015 12:00AM \

Submission in defaultformat |

Digital receipt




12. The digital receipt is displayed as below. The receipt contains a unique paper ID number, the name of the user
profile submitting, the paper title given by the submitting party, the assignment title, and the e-mail address for
the user submitting, as well as the body text of the file submitted.
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Digital Receipt

This receipt acknowledges that Turnitin received your paper. Below you will find the receipt
information regarding your submission.

The first page of your submissions is displayed below.

wr:  Celt Dept (test acc)
Assignment title:  History of NUI Galway

Submission title:  Assignment 3
File name: Long_DocumentFormatted.pdf
File size: 9.95K

Page count: 30

Word count: 5,782
Character count: 31,235
Submission date:  11-Aug-2015 04:02PM

Submission ID: 560701304

1.2 Notes

e Only a single file may be submitted by a student user to any Turnitin assignment. Multiple files cannot be
uploaded to the same assignment by a student. If there is more than one file that must be submitted to
complete the assignment, contact your lecturer/tutor immediately.

e It is your responsibility to ensure that you have submitted the correct file to the correct assignment. If you
subsequently discover that you uploaded the wrong file, you should contact your lecturer/tutor at once.
He/she may be able to delete the assignment and allow you to resubmit.
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