

EDUCATIONAL SUPPORT WORKER PAYMENTS FORM

Support Worker Name:












Bank Branch














Bank A/C No.:


















Bank Sort Code:












PPSN (RSI) No.:


























Payroll No:
















Job Title:
























Student Receiving Service: ___________________________________________________












	Dates
	Subject
	No of Hours
	Rate
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub Total Claim
	

	Holiday entitlement = 8% of hrs worked
	

	Total Claim
	€


	***FOR YOUR TIMESHEET TO BE PROCESSED PLEASE ENSURE THAT THE FOLLOWING HAS BEEN COMPLETED***

	The student you are supporting has signed the timesheet to confirm that the support has been delivered
	Yes  □

	You have signed the timesheet
	Yes  □

	Total hours, hourly rate and gross pay have been completed
	Yes  □


This claim form MUST be co-signed by the student receiving the service.

Signature of Support Worker:





Date:




Signature of Student:      






Date:



 

Student Id No.________________

_



Approved by: ______________________Date:


Budget Code:  _________
Please return signed and fully completed timesheet forms to the Disability Support Office, Room 223, Áras Uí Chathail  before the 5th day of each month.                  Please see over leave for rates
   


Notes on completion of form

1. You must use the FSD sanctioned hourly rate, reflected on this page and calculate accordingly.
2. Employer’s PRSI may increase the charge to the cost-centre.

3. This form must be submitted to payroll within one month of the work being done.  Payment is made on a monthly basis.  Therefore, all claims should be submitted to the Payroll Office by 10th of each month (5th for December) for processing.

4. Each date worked must be recorded on the claim form in order to obtain the correct PRSI credits.
5. Students can only sign the form once the supports claimed on this form have been received. 
6. Please note that unless the Payroll Office is furnished with all of the required information, the payroll payment cannot be processed.
Rates of Pay 2010/11
	Role
	Rate per hour
	+ 8% Holiday entitlement
	Total Payment per hr

	Academic Tuition
	€20.84
	€1.66
	€22.50



	Other: 

Note taker (Typed), Note taker (Written), Library Assistant, Alternative formatting, Lab/academic assistant.
	€14.82
	€1.18
	€16.00
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