
 (Date)
Strictly Personal & Confidential

Dear 

I write in connection with your application for the post of XXXXX with the School of XXXX NUI Galway, and regret to inform you that you have not been included in the shortlist of candidates invited to attend for interview.

May I thank you sincerely for your application and wish you every success in your future career.

Yours sincerely

___________________


