
 

Registration with GARDA NATIONAL IMMIGRATION BUREAU (G.N.I.B.)  

RETURNING STUDENTS 

 
Due to COVID-19 restrictions, GNIB will now be operating an appointment system to renew your IRP Card. 

Students should email GNIB directly on gaillimh.immigration@garda.ie with STAMP 2 RENEWAL APPOINTMENT 

REQUEST in the subject line. 

All non-EU/EEA nationals who have entered the State must register with their local Garda National Immigration 

Bureau office within 90 days of arrival but once you have your appointment confirmed that will be no action 

taken if there is a gap between your expiry date and appointment. 

 
Documents required for registration:       
 

1. Passport  

 

2. Current NUI Galway student identity card  

 

3. Full degree students should print their student registration statement that shows their permanent address in 

Galway during term time.  Students can access their registration details. here 

You do not need to provide a separate proof of address as the address on your registration statement will 

suffice. 

 

4. Proof of comprehensive medical insurance, which must include hospitalisation cover. The original policy 

document must be in English and must state your name. The policy should clearly state the start and finish 

dates to ensure cover for the full length of time you are in Ireland.  If you have an insurance card bring it 

with you to the GNIB office.   

 

5. Personal credit/debit card for payment of immigration fee of €300.  If you don’t have a credit card the 

GNIB will issue a bank giro form.   

 

Very important information:  
 

 The Irish Residents Permit card is batch printed in Dublin and can take up to 15 working days and will be 

posted to you at our home address 

 

 There is a charge of €300 for a card replacement due to loss or theft.   

 

 Under immigration rules, all non-EU students must notify the GNIB of any changes to their registration 

details, including a change of address, change of course or withdrawal from a course, within 7 days.   

 

 All documentation must be original  

 

 

Note: Students from visa required countries who wish to visit another country cannot do so until they have 

received their IRP card.  You must have a visa stamp in your passport as well as your IRP card to re-enter Ireland. 

 

Contact details  

 

Western Region Headquarters, Dublin Road, Galway (opposite GMIT) 

 

Email: gaillimh.immigration@garda.ie 

 

Opening Hours 

 

Monday – Friday   7.00 am – 4.00 pm.   

 

 

Directions 

 

By bus – Take the 409 (Parkmore Industrial Estate) bus from Eyre Square to the GMIT bus stop. The Garda 

Headquarters / GNIB office is on the opposite side of the road. The bus service commences at 6.00am am and 

runs every 10 mins.   

 

mailto:gaillimh.immigration@garda.ie
http://www.nuigalway.ie/student-registry-helpdesk/our-services/registration-statements/


The bus stop for the journey back into town is on the left once you exit the GNIB building. 

 

The fare cost is €2.00 each way with a valid student id card or €1.50 if you have a Leap card. 

 

By taxi – sharing a taxi from Eyre Square will cost approximately €12 each way. 

  


